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STANDARD DEFINITION TELECINE SPEC SHEET 
          

CLIENT NAME:   

FILM TITLE:       

PHONE:    EMAIL:    

COMPANY/SCHOOL:   

        
 

FILM FORMAT:   circle one     REG 8mm  |  SUPER 8mm  |  9.5mm  |  REG 16mm  |  SUPER 16mm  |  35mm        
 
VIDEO DAILIES:    circle one    ONE-LIGHT   |   BEST-LIGHT   |   SCENE TO SCENE  (Unsupervised) 
                                                                                                                         

FRAMING:   circle one    4:3   |   4:3 center   |    Letterbox type - 1.66 - 1.78 - 1.85 - other____   |   16 X 9 Anamorphic   |    Framelines in Underscan 
 

FILM WAS SHOT @    FPS  FOR TRANSFER @          FPS               
 
TIMECODE:   circle one   NDF   (non-drop frame)  |  DF    (drop frame)      
 
TIMECODE START @ HR:      (TC will start at hour 01 unless otherwise indicated) 
 
MASTER TAPE FORMAT:  |  Betacam SP  |  Digital Betacam  |  Mini DV  |  DV Cam  small   or  BIG  shell  tape (circle one) 

       

DUBS:  |  DVD  |  DigiBeta |  MiniDV  |  ¾”  |  S-VHS  |  VHS  |  DV Cam  small   or  BIG  shell  | Hard Drive  
  

 

AUDIO:   YES  |  NO 

SYNC or TRANSFER  (if yes, please circle your audio format):    ¼” Nagra  |  TC DAT  |  16mm mag  
 

WILL YOU BE MATCHING BACK TO FILM:  YES*  |  NO 

* If you are planning on film matchback, Colorlab can record Keycode during your film-to-tape transfer session.  You have options as to how you 

would like this information presented on your videotape.  Timecode and/or Keycode windows can be “burned in” inside tv safe, outside tv safe, or 
you may choose to have a clean picture (not burned in)  with Timecode/Keycode information on the address track of the videotape and a floppy disk 
called a Flex File.  (Keycode reading is available for an additional $50/hr) 

 

AATON LINKER:  YES NO  3 LINE VITC:   YES NO 

KEYCODE READING: YES NO  FLEX FILE:      YES NO 

KEYCODE WINDOW: YES NO  TIMECODE WINDOW: YES NO 
 
WINDOWS (on MASTER) : circle one   NONE  |  OR   (   INSIDE  or  OUTSIDE   ) TV SAFE 
WINDOWS (on DUBS) : circle one   NONE  |  OR   (   INSIDE  or  OUTSIDE   ) TV SAFE 
   

PLEASE CHECK ALL THAT APPLY: 

�  Camera report/s included with film  �  Sound report/s included with film  (for sync dailies only)  
�  Tape stock included with film    _______________________________        
           If yes, please indicate the type and quantity of stock  
�  Notes/instructions included with film (strongly recommended for BEST LITE & SC-TO-SC transfers) 

  
  
  
 
 

CLIENT SIGNATURE:   DATE:   
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All orders are accepted subject to these TERMS & CONDITIONS: 

 
COLORLAB CORPORATION shall not be liable to Customers or others for loss of any kind whatsoever due to delays or failure in performance 
caused directly or indirectly by “force majeure” or any cause whatsoever, including loss or damage during delivery to/from COLORLAB. 

COLORLAB respectfully points out that prices are never proportionate to the value of the materials entrusted to it. Customer’s films and tapes are 
received, developed, printed, transferred, and stored by COLORLAB only at the customers’ risk, and COLORLAB does not accept responsibility for 
any loss or damage to such film or tapes from any cause whatsoever, including negligence by COLORLAB technical or administrative staff.  

Any loss of camera original or tapes, preservation originals, or any client property will not be reimbursed to client by any manner such as cash 
reimbursement or return of new rawstock.  COLORLAB will have no liability for loss or damage for jobs shipped to a third party subcontractor.      

Camera films, tapes, negatives and positives, preservation originals and customer’s other property delivered to COLORLAB are accepted on the 
express condition that same are insured by the owner thereof, with waiver of subrogation for the full amount of all risk, possible damage and loss.  
COLORLAB holds a lien thereon for the general balance from time to time due COLORLAB by the customer in respect to processing, printing, 
storage charges, or otherwise.  COLORLAB has the right to charge late fees on balances not paid in 20 days and has the right to pass off to collection 
any and all bills not paid in a timely manner. The Customer is responsible for legal fees incurred by COLORLAB in the collection of said debts, 
which is customarily 35% to 50% of the collected debt. Debt collected in this manner then generally increases to 35% to 50% greater than the 
original amount owed.     

COLORLAB may require any Customer to retake possession of any and all materials held in its vaults. COLORLAB, after 30 days’ written notice to 
Customer’s last known address sent via USPS 1st class mail, may send same to a public warehouse with the Customer then responsible for incurred 
storage fees, or may destroy such materials, or may store the same at the Customer’s expense. All such charges are to be secured by Customer’s 
rights in and to such materials.  At COLORLAB’s discretion, Customer’s films/tapes remaining at COLORLAB after 30-day notification has been 
given, may become the property of COLORLAB including all copyrights and entitlements. Customer’s films, negatives, and positives received for 
the safekeeping, developing, printing, processing, or handling are subject to the terms and conditions herein.   

The Customer assumes all liability under the copyright laws and under any other laws, both federal and state, arising out of the fulfillments by 
COLORLAB of any such services for the account of the Customer, who agrees to indemnify and hold COLORLAB free and harmless of any and all 
suits, claims, damages, liabilities, and expenses (including, but not limited to, attorney’s fees) which may arise directly or indirectly from the 
performance of such services by COLORLAB for the Customer.  COLORLAB will endeavor to keep its customers advised concerning the exposure, 
photographic quality, and physical condition of the negative films received from them for processing, but shall not be held responsible for failure to 
do so.   

All prices are subject to change without notice.     

COLORLAB has net 20-day credit accounts available, with approved credit. COLORLAB requires customers to have on file authorization for credit-
card usage by COLORLAB for amounts that are over 30 days past the invoice date. COLORLAB accepts American Express, MasterCard, Visa, and 
Discover.  For clients without approved 20-day credit accounts, COLORLAB requires that all jobs valued at $2,000 or more must be secured with 
half payment when the work is ordered. 

This document must be signed and dated by the owner or legal representative of the Customer submitting work. Work will not commence until 
this happens. By signing this document, the Customer has also confirmed all directions given by the Customer on the various spec sheets that 
must accompany submitted work.   If work is sent to COLORLAB via Customer’s carrier, this form can be printed from the COLORLAB web site, 
signed, and faxed to a COLORLAB Customer Representative at 301-816-0798. 

 

 

I have read and accept these Terms and Conditions. 
 
 
                
 Name of Legal Company Representative (Please print)  Company Name  (Please print)                          
 
 
                
 Signature of Said Legal Company Representative Date  signed 

 
 


